The Secretary

South Bihar State Bank Of India
Co-operative Credit Society Ltd.
Ranchi Branch Bldg

Court Campus

Ranchi

Dear Sir,

GUEST HOUSE AT RANCHI/ PURI

CANCELLATION

DATE: TO

| had booked ............... Rooms from ............... L(o I at our Puri / Ranchi
Guest House, for which the contribution was paid for Rs........ . But due to

unavoidable Circumstance, | am unable to avail the facility on scheduled
date(s).

Therefore, | request you to kindly cancel/ extend the Booking on the date and
venue specified here above. Please refund the amount after due deduction

as per the rules/ keep the balance of the amount paid for our next Booking for
the dates .......... to ... , | am ready to pay the different amount for the

purpose.

Yours faithfully
Name:

Date: Branch:



